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Overview Employees are able to view and print their paychecks using self-service in Core-CT. Employees are able to
search for paycheck by check dates, and review paychecks and historical checks in PDF format. Employees
are also able to set up direct deposits via self-service in Core-CT.

NEW! Employees with multiple jobs at the University will receive multiple paychecks per pay period (one for
each job). For those employees who work multiple jobs and have direct deposit, all paychecks must be
deposited in a single account. A deposit statement will be available for each job.
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Process Steps

Action Screenshot
. PR Tome | VRS | FNWoms | AmibWylee | Signout
Navigation: View Paycheck Core B0 ’
Favorites - Man Meny
Information on the Core-CT MyHR | Fiomce | ManegaCRM | | WYCRM | CareCTieb | | GTinlaiaces My Link [ Solect Ome: &
Personalint Time and Labor & o7 | [CorecTHews s o=
e and Laror o arices iarenty avaiable
homepage. s —
1 My Reports 0 e
& o e o
cTRRo0a
T —— TL_THEADHIN
L] My Pax TL_TIMEADMIN
Report Manages
On the Paycheck Information Paycheck Information Is Available For Two Years
page’ em p | oyees are a b I e to Review your available advices/checks below. Select the pay period end date of the advice/check you would like to review.
. . . Paycheck Selection
view payc h ec k | nfo rmation fO r Pay Period End Date  Advice/Check Date Paycheck Option Department Job Title Net Pay
2016-02-18 2016-03-04 Check UOC67000 UConnFaculty/Staff $1850.27
up to two years. 2016-02-04 2016-02-19 Check UOCE7000 UConnFaculty/Staff $1850.27
2016-01-21 2016-02-05 Check UOC67000 UConnFaculty/Staff $1850.29
2016-01-07 2016-01-22 Check UOCE7000 UConnFaculty/Staff $1850.27
H 2015-12-24 2016-01-08 Check UOC67000 UConnFaculty/Staff $1850.27
° e Pay Perio n ate
2015-12-10 2015-12-24 Check UOC67000 UConnFaculty/Staff $1849.29
represents the end day of the 2015-11-26 2015-12-11 Check UOC67000 UConnFaculty/Staff $1849.89
2015-11-12 2015-11-27 Check UOC67000 UConnFaculty/Staft $1849.90

pay period.
e The Advice/Check Date is the
2 pay date of the check. This
does not represent the date
the check was sent via mail or
direct deposit.
e Any Department or Job
Title changes will also display.

To view the most recent period’s
paycheck, click on the 2016-02-
18 link.
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Screenshot
The Paycheck is displayed in PDF ——— - § @ b % - - Neconie
- eé e N L-a CV‘, @ View Paycheck Information @ coreh2trd.ct.gov \ i ke
format. When reviewing the - z
paycheck, be sure the device Offce of he St Comptrofler 55 Elm Stret Glotoie oot
Hartford, CT 06106-1775
used has the capability to display
a PDF. Otherwise the paycheck Check Amount:  $1.850.27
may not be visible and/or ke or
printable. |
UOC67000 UOCO78053
. Jane Doe
Note: Notice that the paycheck 123 Main Stret
Hartford, CT 12343
3 opens in a new window. You NON-NEGOTIABLE
may need to Change your State of ('ounem‘cut_ ' Pay Growp '3B3-Spel Uct Biweekly 14-Day Business Umit UNIVS "
browser settings to enable the it CT 081068 T Tombu oyis0ie Co e G3032016
paycheck to open. WS, e e
Hartford, CT 12345 Lo 5‘*;::;::“1‘:\“:’:;“’“’ A 0 "
Pay Rate: $3.015.23 Biweekly Addl. Amt.
Click the Print button to print e m— s
. Description. Rate Hours. Ea.\mng? Dew (w 7_‘.'“73
this paycheck. R PEE  ee “an mess
Fed OASDIEE 18347 917.34
CT Withholdng 13959 697.95

If necessary, update the printer  print

200, 2 [\ D OIT-P5005455Farm-PRE00Z - I Properties ” Advanced ] Help @

Copies: |1 : DPrintingray;cale(blackandwhite}
[[]Save ink/toner (@)

settings. Then, click Print.

You can keep the printed version
of your paycheck for your

Pages to Print Comments 8 Forms
personal records. @ Al ’Document and Markups -

Current page
Pages |1

» More Options Scale: 94%

Page Sizing & Handling (1) 8.5x11 Inches

l Size l l Poster l l Multiple ] l Booklet

4 =) Fit
b ) Actual size

(@) Shrink oversized pages

() Custom Scale:  |100 %

[] Choose paper source by PDF page size

Print on both sides of paper
@ Fliponlong edge (7 Flip on short edge

" Orientation:

@ Auto portrait/landscape
() Portrait

() Landscape

Pagel of1
I Print l ’ Cancel ]




